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1. OBIIME ITOJIOKEHUA

[IpaBuna monp30BaHMs WHGOPMAIMOHHO-OMOIMOTEUYHBIM IEHTPOM - JOKYMEHT,
MO3BOJISIOMIMN OIPENIENIUTh TOPSIIOK OpraHu3alMi OOCITY)KMBAaHUS TOJIb30BaTENICH, JOCTyMa K
dboHIaM MenuaTeKM W B3aMMOOTHOIICHWU TII0JIb30BaTeNii M PaOOTHUKOB HH(GOPMAIIMOHHO-
oubmuoreunoro mneHrpa MBOY «['umuaszust Nely coriacHo mojokeHHsi 0 WH(POPMAIMOHHO-
ouomuoreunom 1eHTpe (MBL)) MBOY «I'mmuazus Nely, momokenust o mkoiasHOoM (MBOY
«'mmuazust Nely) 6ubnmoTeyHoM (oHJIE, MONOKEHUS O TIPaBUiIaX IMOJIb30BaHUS YUYCOHHMKAMU U
y4eOHBIMU MOCOOMSIMH  OOYYarOIIMMKCS, OCBAaUBAIOUIUMHU Y4YeOHBII MpeAMEThI, KYypCHI,
TUCHUIUIMHBL (MOAYNM) 3a Tmpeaenamu ¢eaepalbHbIX TOCYAAPCTBEHHBIX 00pa3oBaTeNbHBIX
CTaHIapTOB U (WJIM) NOJYYalOUIUX IUIATHBIE YCIYTW; MOJIOKEHUS O MOpsAIKe oOecredeHus
yuebnnkamu MBOY «'umnazus Ne 1» yrBepxkaenHbiMu npukazom 329 ot 01.09.2025r.

[IpaBo cBOOOAHOTO M Oe€cIIaTHOTO TOJB30BAHUS HH(POPMAITMOHHO-OMOINOTEYHBIM
[HEHTPOM HMEIOT YydJampecs ¢ COTPYAHMKH TuMHa3uu. C  yd4éToM  BO3MOXKHOCTEH
MH(POPMAIIMOHHO-ONOIMOTEYHOTO0 EHTpa OOCITY)KMBAIOTCS POAMTENH YYamuxcs (yCJIOBUS H
BO3MOXXHOCTH onpenensier UBLI)

NudopmMannoHHO-OMOMMOTEUHBId  IIEHTP T'HMMHA3MM TPEAOCTABISET BO3MOXKHOCTh
M0JIb30BaThes (hOHAAMU HH(OPMALIMOHHBIX PECYPCOB:

*  KHWXHBIM (QoHIOM (Y4eOHOI, METOIMYECKOH, XYIO0KECTBEHHOH, HAyYHO-MOMYISIPHOM,

CIIPaBOYHOM )

* (HOHIIOM MEPUOIUYECKUX U3JIaHUHN (3KypHAIIbI, Ta3€ThI)
* ($OHIOM KOMIIAKT-IMCKOB, ayJMO- U BHUAEO3aIMUCEH, KOMIIBIOTEPHbIMU 0a3aMH JaHHbBIX,
cpenctBamu MHTepHeTa
* CIpaBOYHO-OMOIHOrpadUIeCKUM amnmapaToM (KaTaaord, KApTOTEKH).
WNudopmannoHHO-OMOINOTEUHBINH HEHTP TUMHA3UH OOCITY>KUBAET MOJIb30BATEIICH:
* Ha aboHeMeHTe (BbIJauya KHUT Ha JIOM)
* B YHTaIbHOM 3aje (paboTa C MEPUOIUYECKUMHU W3JIAHHUSIMH, CIIPABOYHOH JHTEPaTypoH,

PEAKUMH U3AAHUSIMHU)

* B 3aJIe, IPEIHA3HAYCHHOM JIJIsl Pa0OTHI C TEXHUYECKUMHU CPEICTBAMU (KOMITAKT-TUCKAMH,

BUJICO- U ayJAMOKacCeTaMu, KOMIBIOTEpPHBIMU 0a3aMu IaHHBIX, CpeAcTBaMu MIHTepHeTa).

2. TIPABA U OBSI3AHHOCTH OJIb30OBATEJIEN

2.1. Toab3oBaTenu uHpopMannoHHO-0ubIM0TeuHOro HeHTpa (MBL) MBOY «I'umHa3us

Ne 1» umeroT npaBo:

v/ mony4ath MOJNHYIO HHOOpMAIMI0 O coctaBe (oHAa HHPOPMAIMOHHO-OUOIHOTEUHOTO
LIeHTpa, HWHGOPMALMOHHBIX pecypcax M  NPeAOoCTaBIsAeMbIX  HH()OPMAIMOHHO-
OMOIMOTEYHBIM IIEHTPOM YCIIYyTax;

v MOJIb30BAThCS  CIPAaBOYHO-OMOIMOrpaduyeckuM  anmaparoM  MH(OPMalMOHHO-

OMOIMOTEYHOT 0 IEHTPa Ha TPAAUIIMOHHBIX U SJIEKTPOHHBIX HOCUTEIIAX;

M0JIy4yaTh KOHCY/IbTAIIHOHHYIO MIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB HH(OPMALINH;

MoJIydaTh BO BPEMEHHOE TOJIb30BaHWE M3 (oHIa OMOTMOTEKH TMedYaTHBIE W3IaHUS,

MIPOJUIEBATh CPOK MOJIH30BAHMSI MU B YCTAHOBJICHHOM HOPSIKE;

v/ moiy4ath TeMaTHdeckue, (akrorpapuyeckue, YTOUHsIOIMEe W OuOmrorpaduueckue
CIpaBKU Ha OCHOBE (OoHJA MHPOPMALMOHHO-OMOIMOTEYHOrO LEHTpa (HUCKIIOYEHHE:
CIIPAaBKH MOBBIIIEHHOHN CI0KHOCTH);

v/ [oJy4aTh KOHCYJIBTAMOHHYIO MOMOIb B paboTe ¢ WHMOpMAIUeld Ha HETPaTHUIIHOHHBIX
HOCHUTEJISIX, IPU TI0JB30BAHUH JIEKTPOHHBIM U MHBIM 000pYyI0BaHUEM;

v/ y4acTBOBaTh B MEPONPHUATUSAX, IPOBOJAUMBIX HHHOPMAITHOHHO-OHOIHMOTEYHBIM [IEHTPOM;

v/ OKa3bIBaTh MPAKTHUYECKYIO TIOMOIIb HHPOPMAITHOHHO-ONOIMOTEUHOMY [IEHTPY;

2.2. Moab3oBaTtenu uHPpoOpMaANUOHHO-O0MOaMOTeUHOr0 eHTPpa MBOY «I'mMHa3usi Ne
1» o0s13aHbI:

v’ cobmronats [IpaBuia mosk30BaHus HHOOPMAHOHHO-OHOIMOTEYHBIM IIEHTPOM;

AN



v GepeKHO OTHOCHUTCSA K MPOU3BEICHUSAM I€YaTH W JIPYTMM HOCHTEISIM HH(OPMAIIHH,
MOTy4eHHBIM 13 (hoHIa MHPOPMAITHOHHO-OMOIMOTEYHOTO IICHTPA;

v nons3oBarbCs  (POHIAOM YMTAJIBHOrO 3ama, (OHJAMH KOMIAKT-JUCKOB, BHIEO- U

ayJIMOKaCCeTaMH TOJIBKO B TIOMEIIEHUH HH()OPMAIIMOHHO-ONOIMOTEYHOTO IIEHTPA;

v\ OpY MOJyYEHMH TIPOM3BEJICHUM IE€4aTH W HMHBIX JOKYMEHTOB IOJIL30BATENb JIOJDKEH
yOeauThCss B OTCYTCTBHU JIE(PEKTOB, IPH OOHAPY)KEHUU TOCICTHUX — MPOMH(POPMHUPOBATH
paboTHHKa WH(DOPMAITMOHHO-O0MOIHMOTEYHOTO 1IeHTpa. OTBETCTBEHHOCTh 32 OOHAPYKCHHBIC
neeKThl B CTaBAEMBIX JJOKYMEHTAaX HECET MOCIICTHUN MOIh30BaATENb;

BO3BpaIlaTh JOKYMEHTHI B HH(POPMAIIMOHHO-OMOIMOTEYHBIN [IEHTP B YCTAHOBJICHHBIE CPOKH;

MOJIb30BATEIM, OTBETCTBEHHBIC 3a yTpaTy WIM MOpYy JAOKYMEHTOB WH(OPMAIMOHHO-
OMOIMOTEYHOTO IICHTPA, UM UX POJIUTENN (3aKOHHBIC MPEACTABUTEIN YYAIUXCSI) 00sS3aHbI
3aMEHUTh WX PABHOIICHHBIMH, TPU HEBO3MOXXHOCTH 3aMEHBI - BO3MECTUTH PEATbHYIO
PBIHOYHYIO CTOUMOCTH JIOKYMEHTOB;

v\ [0 WCTEYEHHH CpOKa OOydeHus WM paboTel B OOIIEOOPA30BATENBHOM YUPEKICHUH
MOJIb30BATEIM O053aHbl IOJIHOCTBIO PACCYMTATHCS € HH(DOPMAIMOHHO-OMOINOTEYHBIM
LEHTPOM;

3aMEHSTh JOKYMEHTBI OMOJIMOTEKH B CIy4ae UX yTPAThl WIH TOPYH UM PABHOIICHHBIMH;

TIOJTHOCTBIO PACCUUTAThCA ¢ OMOJMOTEKOW 1O UCTEYCHUU CpOKa OOydeHHsl WM PaboThI B
00111e00pa30BaTEIILHON OPTaHU3AIIH.

AN

AN

2.3. UndopmMannoHHO-0NOIMOTEYHbIH LIEHTP HMeeT NPaBo:

v/ ompenensTh W NPUMEHATh 3aMEHY JOKyMEHTa OHOIMOTEKH 3a yIepO, NPUYMHEHHBINA
MoJIb30BaTeIeM HH(HOPMAITMOHHO-0NOIMOTEYHOMY LIEHTPY;

v/ JMImare mpaBa MOJb30BaHUS MHPOPMAIMOHHO-OUOIMOTEYHBIM [IEHTPOM HA CPOK, PaBHbIN
3aJ10J>KEHHOCTH;

v/ yCTaHaBJIMBAThH TOPSIOK BBIAAYM JOKYMEHTOB M3 (DOHIa WH(OPMAIMOHHO-OHOINOTEYHOTO
LEHTpa TMOJ 3aJOor MOJb30BaTEsIM, HE SBISIOMIMMCS Y4YaCTHHKaAMH 00pa30oBaTebHOTO
rpoiiecca;

v/ yCTaHaBIMBATh PEXUM PabOTHI HHPOPMAIIMOHHO-GUOIHOTEYHOTO IEHTPA MO COTIACOBAHHIO
¢ nupektopoM MBOY «I'umnazus Ne 1.

2.4. NndopmMannoHHO-0NOIMOTEYHBII LIEHTP 00s13aH:
v' uHQOPMHPOBaThH TMOJIB30BATENEH O BCEX BHAAX MPEJOCTABISIEMbIX HHPOPMAIIMOHHO-
OMOIMOTEYHBIM LIEHTPOM YCIIYT;
V' 00ecreuynTh MOJIB30BATEISIM BO3MOXKHOCTD TTOJIb30BATHCSI BCEMH HH(POPMAIIHOHHBIMH
pecypcamu HH()OPMAIIMOHHO-OMOIMOTEYHOT O IIEHTPA;
v (hopMHupoBaTh HOH/IBI B COOTBETCTBUH C 00Pa30BaTEILHBIME IPOrPAMMAMH IIKOJIbI,
MHTEpEeCcaMu, MOTPEOHOCTSAMH U 3alpOCaMH BCEX KaTeropHuii MoJIb30BaTeNeH;
3HaKOMUTH I10JIb30BaTENeH C OCHOBaMHU MH(POPMALIMOHHO-OMOIMOTEYHON KYIbTYPHI;
CO3/1aBaTh U MOJIEP)KUBATh KOM(OPTHBIE YCIOBUS 00CTYKUBAHHUS;
o0ecreunBaTh palioOHAIBHOE, COOTBETCTBYIOIIEE CAHUTAPHO-THTHEHHYECKIM
TpeOOBAaHUSAM pa3MelIeHNE U XpaHeHHE HOCUTENeH HH(POpMAIIIH;
v obecrieunBaTh KOH()UIECHIMAIBHOCT JAaHHBIX O  TIOJB30BATENAX  HMH(POPMAIMOHHO-
OMOIMOTEYHOT 0 IEHTPA, X YUTATEIBCKUX 3aIpocax.

ANANEN

3. MOPAJOK IMOJBb30BAHUS UH®OPMAIIMOHHO-BUBJINOTEUYHBIM
HEHTPOM

3.1. Mopsanok nojn3oBanusi UBI] (a6oHeMeHTOM M YUTAJIBLHBIM 32J10M)

v/ 3amuch ydarmuxcsi B MHYOPMAIMOHHO-OMOIMOTEYHBIN IIEHTP MPOM3BOAUTCSA Ha aOOHEMEHTE
M0 CHOHCKY KJacca B HWHIUBUIYAJIbHOM TMOPSIKE; TMEAaroroB, COTPYAHUKOB MIKOJbI,
poauTenel U CTOPOHHUX MOJIb30BaTeNIe! - MO MacHopTYy;

v JIOKYMEHTOM, MOATBEPKIAIONIAM IPaBO II0JIL30BaHHs HH(OPMAIMOHHO-OUOINOTEYHbIN
LIEHTpP, SBIACTCA uYuTaTeabCckuil dopmyssp. [lomp3oBaTens 00s3aH 3aCBHAETEIHCTBOBATH



a)
b)

c)

3.2.

3.3.

MOJINKCHI0O Ha YHUTATENbCKOM QopMmyssipe o3HakomiieHue ¢ [lpaBuinamu mosib30BaHUS U

00513aTEeNTLCTBO UX BBINOJIHSATD;

YUTATEeIbCKUN popmyssip ¢pukcupyeT (akT U AaTy BblIayd MOJIb30BATENI0 JOKYMEHTOB U3

dhona MHGOPMAITMOHHO-OMOJIMOTEYHOTO ICHTPA;

M0JIb30BaTEIb MMEET IpaBO IOJy4YaTb HA OM He Ooyiee 5 M3AaHUNA, U3 MHOTOTOMHBIX

W3IaHUKN He 00Jiee IBYX IOKYMEHTOB OJJHOBPEMEHHO (0€3 yueOHUKOB);

CPOKH TOJIb30BaHUS JJOKYMEHTaMHU:

y4eOHUKH, y4eOHbIC 1 METOJUYECKUE TIOCOOHS - yueOHblil 200;

XyA0KEeCTBEHHAsI, HAYYHO-TIONYJISIpHAst, TO3HaBaTeIbHAs IUTepaTypa - 12 oneii;

MEPUOANYECKHE U3JIaHUs, H3aHMsI IOBBIIIEHHOTO cIipoca - 12 oneil;

v/ pelKue U LEHHBIE U3IaHKs Ha JIOM HE BBIIAIOTCS;

v/ 10IB30BaTEd MOIYT IPOMJIMTH CPOK IIOJB30BAaHUS JOKYMEHTAMH, €CJIM Ha HHX

OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENICH;

JIOKYMEHTBI, IIpe/IHa3HauYeHHbIe AJI1 paOOThl B YUTAJIHLHOM 3aJie, Ha JOM HE BbIIAIOTCS;

SHIUKJIONIEUH, CIPAaBOYHbIC, PEAKUE WU IICHHBbIC JTOKYMEHTHI BBIJAIOTCS TOJBKO IS

paboThl B YUTATLHOM 3aJI€;

v KOJIMYECTBO JOKYMEHTOB, C KOTOPBIMH Pa0OTaeT MOJIb30BaTeIb B YUTAILHOM 3aje, HE
OTpaHUYUBACTCS;

IHopsiaok BbIIaYM Y4eOHUKOB U Y4eOHBIX OCOOMIi:

v’ y4eOHUKU BBIIAIOTCA B Hadaje ydyeOHOro rojJa B HHIUBMIAYAIbHOM IOpAIKE; (akT
BBIJIaYM (PUKCHUPYETCS B TETPAIH yUeTa BbIIaYM YICOHUKOB IO KJIACCaM;

v’ paboTHUKH WH()OPMAMOHHO-OMOIMOTEYHOrO IIEHTPA BIpaBE 3alepXKaTh BbIAAUy
YU4EOHUKOB YyYallUMCs TPHU HAIWYUHM 33JI0JDKEHHOCTH 3a TPONUIBIA y4eOHBIA TOA O
MOJIHOTO pacyeTa ¢ UHPOPMAIMOHHO-OMOINOTEUHBIM IIEHTPOM;

v B KOHIE y4yeOHOro TIoja Yydalldecs CHAl0T BCE Y4EOHMKH B WH(OPMAIMOHHO-
OMOJIMOTEYHBIN LICHTP;

v/ BblJlaua HEOOXOJMMBIX YYCOHMKOB Ha JIETHHH MEpHOJ (DUKCHPYETCS B YUTATEIbCKUX
dbopmynspax;

v/ yuaruecs BBITYCKHBIX KJIaCCOB Tepe]] TONydeHHEM JOKYMEHTa 00 OKOHYAHHUU y4eOHOrO
3aBe/ICHHUS MTOJIHOCThIO PACCUUTHIBAIOTCS C HHPOPMAITMOHHO-OMOINOTEUHBIM LIEHTPOM;

v’ yueOHbIE MOCOOHs, MpeIHa3HAYEHHbIE I paboThl Ha YPOKAax, BBIAAIOTCA B KaOMHETHI
0T JIMYHYIO OTBETCTBEHHOCTH IEJ]aroroB KaOMHETaMH Ha BECh YUCOHBIH TOI.

v
v

IHopsinok paGoTbl B KOMIILIOTEPHOM 30HE:

v’ paboTa ¢ KOMITIOTEpaMH YYaCTHHKOB OOpa30BATEIBHOrO MpOIecca MPOU3BOAUTCS B
HOPUCYTCTBUH COTPYIHHMKA HH(OPMAIIMOHHO-OMOINOTEYHOTO LIEHTDA,;

v paspernraercst paboTa 3a OJHHM TEPCOHATBHBIM KOMIBIOTEPOM HE Gojiee JBYX HYEOBEK
OJTHOBPEMEHHO;

v/ MONb30BaTeNbh HWMEET MpaBo paboTaTh C HETPAAUIMOHHBIM HOCHTENEM HH(OPMAIUH
1ocjiae  MPeaBapUTEIbHOTO  TECTUPOBAaHUS  €ro  pabOTHUKOM  MH(OPMAIMOHHO-
OUOJIMOTEYHOTO IICHTPA;

v 10 BceM BompocaMm TOMcKa uH(opmaiu B VHTEpHETE MONB30BaTENb JIODKCH
obOparmaThcs K pabOTHUKY HH(GOPMAITMOHHO-O0MOIMOTEYHOTO TICHTPA;

v’ 3ampenraercst odpaiienne K pecypcam MHTepHETa, MPEANoIaraioiinM OmiaTy;

v/ pabora C KOMIBIOTEPOM TIPOM3BOIMUTCS COTJIACHO YTBEP)KICHHBIM CAHHTApPHO-
TUTUCHHYECKUM TPEOOBAHUSM;

v/ 3ampenaercsi OCTaBIATh 0e3 MPUCMOTpa paboTAroIINe KOMITBIOTEPhI; BCKPHIBATH OJIOKH
NUTAHUS KOMIIBIOTEPOB; KaKOe-TM00 BMEIIATEIhCTBO B YCTAHOBJIIEHHOE MPOrpaMMHOE
o0ecrieyeHue, BKIIOYasi HK3MEHEHUE €r0 HaCTPOUKH;

v/ WCToNb30BaHME  WH(POPMAIMOHHBIX ~ MaTepuaioB U3  (oHma  HWHOOPMAIHOHHO-
OMOIMOTEYHOrO IIEHTpa B Y4eOHBIX KaOMHETax OCYIIECTBIISAETCS MO MpEeABAPUTEIBHOMN
JIOTOBOPEHHOCTH C  paboTHUKaMH  HMH(GOPMAIMOHHO-OMOIMOTEYHOTO IIEHTpa U
00s13aTEIbHOM 3aITMCHIO B TETPab BEIAYH MEIHAPECYPCOB;



v/ IPYIIIOBBIE 3aHATHSA C YYANIUMHCSA IPOBOIATCSA IO TPEIBAPUTEIBHOMY COTJIACHIO C
3aBeAyIOIIeH HHPOPMAITMOHHO-OMOINOTEUHBIM IIEHTPOM.
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